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	Shahjahanabad Redevelopment Corporation 
Govt of NCT of Delhi

9th Level B-Wing Delhi Secretariat New Delhi-110002
	Shahjahanabad Redevelopment Corporation(SRDC) set up as a company under Section 25 of the Companies Act 1956 by the government of Delhi for preservation and conservation of  Heritage of Delhi 
	Require a Chartered Accountant/Internal Auditor with a representative to sit in the Corporation’s office.The Chartered Accountant also may sit in the Corporation’s office and assist the Accounts officer. 
	Requires at least two years full time post qualification experience .A consolidated monthly amount of Rs 30000/-.No other allowances /monetary benefits of any sort will be payable.
	1) To help SRDC in its establishment & operations.
2) To perform all the functions of Chartered Accountant/Internal Auditor including finalization of accounts(Profit & Loss Account,Balance Sheet,Income Tax and other returns)

3)The internal Auditor will report directly to the audit committee and General Manager/Managing Director. He will have to make reports and presentations to the Audit committee,Managing Director and Board of Directors periodically.

4) To ensure that audit findings and recommendations made during the course of audit are promptly communicated to the managing director.

5)Drafting and seeking approval for a formal audit report.

6)To finalise the audit file(s) and ensure that all supporting documentation is properly retained.

7)To perform necessary follow up subsequent to the audit.
8)To perform all functions as per Chartered Accountant Act and assigned by Chairman/Managing Director/General Manager from time to time .

9) The principal of the firm should visit the corporation at least (minimum) for one day in a week for 5 (five) hours. For remaining days his/her representative will sit in the corporation’s office and assist accounts officer.

10) Representative of chartered accountant will also attend to financial matters assigned by the General Manager/Managing Director from time to time.

11)The principal of the firm would always be available for consultations over phone and visit the corporation’s office whenever required.

12)To help in the implementation of Memorandum and Articles of Association.In case any ammendments are issued,it should be ensured that the same are implemented.

13) To help maintain the Statutory Registers regarding the members,Company Charges,Directors/Managing Directors.  
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